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00 00padoTKe NEePCOHAIBbHBIX TAHHBIX PA0OTHUKOB
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MYHHIHMIIAJTbHOT0 00pa30BaHusi TOPOA-KYPOPT AHana

MYHHUIIUNIAJTBHOTO OI0’KETHOT0 JOIIKOJIbHOI0 00Pa30BaTEeJIbHOI0 YUpeKAeHUS



1. O0uue mos10:xeHUs

1.1. Hacrosimiee mnonoxeHue 00 0OpaOOTKE NEPCOHANBHBIX JaHHBIX pPaOOTHUKOB
MYHUIIUTIATBHOTO OIOPKETHOTO JOMIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHUS IETCKUN caj
N4l «IlomcHEKHUK» MYHUIMIIAIBHOIO O00pa3oBaHUs TOPOI-KypopT AmnHama (mamee —
[Tonoxxenue) pazpaboTaHo B cOOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 29.12.2012 Ne 273-03
«O06 ob6pazoanuu B Poccuiickoii deaepanuny, OenepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-
@3 «O mepcoHalbHBIX MJaHHBIX», llpaBuinamMu pasmemeHuss Ha OQUIMAIBLHOM caiiTe
o0pa3oBaTeNbHO OpraHu3anuu B MHPOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTH MHTepHeT u
oOHoBneHHss ~ mH(popMamuu 00  00pa3oBaTeNbHOW  OpPraHM3ALUH,  YTBEPKIACHHBIMU
noctaHoBienreM IlpaButensctBa oT 10.07.2013 Ne 582, wuHbIMH denaepalbHBIMA U
pPErHOHAILHEIMU HOPMATUBHBIMH aKTaMH B cepe 3aliThl MEPCOHATBHBIX JaHHBIX, MOJTUTUKON
00pabOTKM  MEpPCOHANbHBIX  JAHHBIX  MYHHUIMIAIBLHOTO  OIOKETHOrO  JOMIKOJIHHOTO
oOpasoBarenbHOr0 yupexaenus pgetckuid caax  Nedl «[loACHEXKHHK» MYHUIMIIAIBHOTO
oOpa3oBaHus ropoA-kypopT Anamna (manee — MBJIOV).

1.2. Ilonoxenue omnpenensieT NOpsSAOK padOThl ¢ NepcoHaNbHbIMU JaHHbIMU B MBJIOY
couckareneil Ha BaKaHTHBIE JOJDKHOCTH, paOOTHUKOB, B TOM 4HCIE OBIBHIMX, HX
POACTBEHHUKOB, a TaKXXE TapaHTHH KOHPUACHIIMATHHOCTH JHUYHOW HHEPOPMAIMH, KOTOPYIO
COMCKATeIu U paOOTHUKH MPEAOCTABISIOT agMuHucTparuu MBJIOY.

1.3. Lenbto IlonoxeHuss sBiIsETCS 3alllUTa I[EPCOHATIBHBIX JAHHBIX COMCKaTeleH,
pabOTHMKOB © HMX POJCTBEHHHMKOB OT HENPAaBOMEPHOTO WM CIy4ailHOro JOCTyIa,
VHUUYTOXKCHUS, W3MEHEHUS, OJIOKHPOBAHMsS, KONMUPOBAHUS, PACIPOCTPAHCHHUS W  HMHBIX
HEIMPaBOMEPHBIX JACHCTBUI.

2. Henu o0paldoTKH NEPCOHAJBHBIX JAHHBIX, UX KaTeropuu H IepedyeHb, KaTeropuu
cy0beKTOB, NepCcOHA/IbHbIE [JaHHbIe KOTOPbIX 00padaTbIBAIOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XpaHEeHHs, NOPSAAOK YHHYTOKECHHS MEPCOHATBbHBIX JAHHBIX

1. Heas o0paGoTku: opraHu3anus TPYAOYCTPOHMCTBA KaHAWAATOB Ha padoty

(couckaresei)

Kareropun [lepconanbHbIC JaHHBIE CrenuanbHbIe JaHHBIE
JIAaHHBIX

Ilepeuenb e (hammusi, UMsl, OTYECTBO; CaeneHus 0 COCTOSTHUH
JaHHBIX e TI0J; 310pPOBbs

e TPaXTAHCTBO;

e JIaTa M MECTO POXKIICHUS;

e u3ob0paxenue (pororpadus);

e TIACTIOPTHBIE IaHHEIE,

e agpec  PpEerucTpalud 1O  MECTy
KUTEIbCTBA;

e anpec (haKkTUUECKOTO MPOKUBAHUS,

e KOHTAKTHBIC JAHHEIE;

e CTPaxOBOH HOMEp HWHIMBUAYAIHLHOTO
nuueBoro cuera (CHUJIC);

e CBEICHUS 00 o0Opa3zoBaHuH,
KBaJTU(pHUKAIMK, TMPOodhecCHOHATEHON
MOATOTOBKE u MOBBIIICHUH




KBaJIM(pUKAIHH;

ceMeilHoe  TOJIOKEHWe,  HajJu4due
JIeTel, POJACTBEHHBIE CBSI3H;

CBEJICHUSI O TPYAOBOH JESITEILHOCTHU, B
TOM 4YHUCJIC HAJIWYUE TOOIIPEHUH,
HarpaxJIeHUM u ()
JTUCIUTUIMHAPHBIX B3BICKAHMIA,
JAaHHBIE O PETUCTpALIUU Opaka;
CBEJICHHSI O BOMHCKOM YUeTE;
CBeZIeHHsI 00 MHBAIUIHOCTH;

CBEJICHHSI O CYIUMOCTH, MPUBICUYCHUN
K YTOJIOBHOI OTBETCTBEHHOCTH;

UHBIC NIePCOHAIILHEIC JTAaHHBIC,
MIPEIOCTABIIIEMbIE COMCKATENISIMH IO

X XCIIaHHIO

Kareropun
CyOBEKTOB

Kannunatel Ha paboTy (couckaremnn)

CriocoOsr
00paboTKn

ABTOMaTH3MpoBaHHas 00paboTKa U 0€3 CpeACTB aBTOMATH3AINH

Cpoxku
00paboTku

B Teuenune CpoOKa, HGO6XOI[I/IMOFO AJI paCCMOTPCHUA KaHAUJAATYPhl COUCKATEIIA

" 3aKIIFOYCHHUA TPYAOBOT'O 10Ir0OBOPa

Cpoxku
XpaHeHUs

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKHaTypOﬁ JA€JI B 3aBUCHUMOCTH OT TUIIA

AOKYMCHTA, B KOTOPOM COACPIKATCA NCPCOHAJIBHBIC NAHHBIC, B TOM YHCJIC IJIA

aHKeTsl (pe3tome) couckarens — 30 qHei

[Topsimok
YHUUYTOXKEHHUS

B cootBercTBUM C HOprI[KOM YHHUYTOKCHHUA U 00€e3IMYNBaHUS NNEPCOHAIIBHBIX

JaHHBIX HGTCKOFO cala B 3aBUCUMOCTH OT THUIIAa HOCHUTCIA MCPCOHAIBHBIX

JTAHHBIX

2. lenp 00paGoTKN: BBINOJHeHH (YHKIUIA M NMOJTHOMO4YMI padoronaresss B TPYAOBBIX
OTHOLICHHUSAX, B TOM YHcJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun [lepcoHanbHbIE TaHHBIE CrneuunanpHble | buomerpuueckue
TAHHBIX MepPCOHANBHBIE | IEPCOHATILHBIC
TTaHHBIC TaHHBIC
[Tepeuenn e amunus, UMs, OTYECTBO; Ceenenust o | I3o00paxxenue Ha
JTaHHBIX e MO COCTOSTHUM dboTto u
¢ TpaXAaHCTBO, 3710pOBbs BU/ICO3AITUCH,

e JIaTa M MECTO POXKICHUS;
o m3o0paxenue (portorpadus);
e IIACTIOPTHHIC JAHHBIC,

MOJIYYEHHBIX C KaMep
HaAOIIOCHUS




e aJpec perucTpaluu 1o Mecry

KUTEIbCTBA;

e ajpec (hakTHUIECKOTO
MIPOXKUBAHUS;

e KOHTAaKTHBIC JAHHEIE;

e UHAUBHUIYaJIbHBIH HOMeEp
HAJIOTOIJIATEIbIIHKA;

e CTpaxoBOH HOMEp
WHIUBUAYAITBHOTO JTUIIEBOTO
cuera (CHUJIC);

e cBeaeHHs 00 oOpa3oBaHUW,
KBaTM(UKaIUH,
npodeccrnoHaIbHOM
MOATOTOBKE U TMOBBILICHUH
KBaJIM(DUKAIHH;

e ceMeiiHoe MOJIOXKEHHUE,
HaJIn4ue JeTel,
POJICTBEHHBIE CBS3H;

e CBeACHUA 0 TPYOBOH
NESITEIbHOCTH, B TOM YHCJIE
HaIn4dne MOOIIPEHU,
HarpaxJIeHUM u (nnn)
JTUCITUTUTAHAPHBIX
B3BLICKAHHUH;

e JIAHHBIE O  PETUCTPALUA
Opaxa;

e CBEJCHUS O BOMHCKOM YYETe;
e CBeJCHMS 00 MHBAJIUAHOCTH;
e cCBelCHHS 00  yIep)KaHUU

AJIMMEHTOB;
e CBElEHMI O JIOXO#E C
MPEbIIYIIEro MecTa
paboTHI;

e CBCACHUA 0 CYAUMOCTH,
IMPHUBJICYCHHUU K erJ'IOBHOﬁ

OTBETCTBEHHOCTH;
e UHbBIE NEPCOHAJTbHBIC TaHHBIE,
IIPEIOCTABIIIEMBIE
paboTHUKaMH B
COOTBETCTBUH C
TpeOOBaHUSIMU  TPYJOBOTO
3aKOHOJATEIbCTBA

Kareropun PabGoTHuKH, X POJICTBEHHUKU

CyOBEKTOB

Crioco6b1 ABToMaTu3upoBaHHast 00paboTka u 06e3 CpeCTB aBTOMATH3AIMH, B TOM YHUCIIE:
00paboTku

e TIOJIyuY€HHE MEPCOHATBHBIX NAHHBIX B YCTHOM M NMUCBMEHHOH (hopme
HETOCPEJICTBEHHO OT CyOHEKTOB NIEPCOHANBHBIX TaHHBIX;




e BHECECHMS IIEPCOHANBHBIX JAHHBIX B JKYpPHQJIbI, PEECTPbl U
MH(GOPMaLMOHHbBIE CUCTEMBI U IOKYMEHTHI JleTckoro cana

Cpoxku B Teuyenue cpoka nercTBUs TPYAOBOTO JOIOBOPA

00paboTKu

Cpoxu B TeueHune cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH €l B 3aBUCUMOCTH OT THUIIA

XpaHeHus JIOKYMEHTa, B KOTOPOM COJIEpXAaTCsl NEPCOHAJIbHbIE JAaHHBIE, B TOM YHUCJE B
cocTaBe JUYHEIX el — 50 jeT

ITopsimox B coorBerctBun ¢ IlopsakoM YHHUYTOKEHHSI M O0C3TMYMBAHUS MEPCOHATBHBIX

YHUYTOXKEHHUA | JaHHBIX JIEeTCKOro caja B 3aBUCHMOCTHM OT THIIA HOCUTENS NEPCOHAIbHBIX

JAHHBIX

3. Hear o0pabdoTku: peajam3anusi TPaKIAHCKO-NIPABOBBIX J0r0BOPOB, CTOPOHOIA,
BbIr0l0NpUOOpeTaTe/IeM HJIH MoJIyYyaTesieM KOTOPbIX siBJsieTcs [leTrckuii can

Kareropuu [TepcoHanbHble JaHHbIE
JTAHHBIX
[lepeuenn e (amunus, UMs, OTUECTBO;
JaHHBIX e TACIMOPTHLBIC JAHHBIC,
e aJpec peructpauuu U (W) GakTHIecKoro NpoKUBaHUS;
e KOHTAaKTHBIEC IaHHBIE;
e MHIMBHUAYaJbHBI HOMEp HAJOTOIIATENbIINKA;
e CTpaxoBOM HOMep MHIUBUAYyadbHOrO Juiesoro cuera (CHUJIC);
e HOMEp pacyeTHOro CueTa;
e HOMep 0aHKOBCKOW KapThl;
e MHblE NEPCOHAJbHBIE [JaHHbIE, NPEAOCTaBIsAEMble (UIUYECKUMHU
JMIIaMH, HeOOXOAUMBIE ISl 3aKITFOUEHUS M UCTIOJTHEHUS JIOTOBOPOB
Kareropuu KonTtpareHTsl, mapTHepbl, CTOPOHBI JOrOBOpa
CyOBEKTOB
Crnioco0sl ABTOMaTH3UpOBaHHAas 00paboTKa 1 0e3 cpe/iCTB aBTOMAaTHU3alllH, B TOM YHCIIE:
00paboTku
e TIOJIyY€HHE MEPCOHATBHBIX TAaHHBIX B YCTHOH M NMUCHBMEHHOHW (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB TIEPCOHANBHBIX JIAHHBIX;
e BHECEHHUS IE€PCOHANBHBIX JaHHBIX B JKypHQJIbl, pPEECTpbl U
nH(}OpMaLMOHHBIE CUCTEMBI M IOKYMEHTHI JleTckoro cana
Cpoku B Teuenue cpoka, HeOOXOAMMOTO JUIsl HCIIOJIHEHUS 3aKIF0UEHHOIO 10r0BOpa
00paboTKu

Cpoku

B Teuenme CpOKa, YCTAaHOBJICHHOI'O HOMCHKHaTypOﬁ J€JI B 3aBUCUMOCTH OT THUIIA




XpaHEHUs JIOKYMEHTa, B KOTOPOM COJIEPKaTCs IIepCOHANIbHbIE JaHHbIE

HOpHI{OK B cooTBercTBHU C HOpHI[KOM YHHUYTOXKCHHUA U 00e3ITHYMBaHU IEPCOHATIBHBIX
YHUYTOXKCHHA | JAHHBIX I[GTCKOI‘O cala B 3aBUCUMOCTH OT THIIA HOCHUTCIA ICPCOHAIBHBIX
JaHHBIX

3. Coop, 00paboTKa U XpaHeHHEe MePCOHATBHBIX JAHHBIX

3.1. COop mepcoHaNbHBIX JTaHHBIX COUCKATeNel OCYIIECTBISET JOJKHOCTHOE JIHIIO
MBJIOY, koTOpOMy MOpYy4Y€eH 1MOoA00p KagpoB, B TOM YUCIIE U3 OOIIECAOCTYTHONW HH(OPMAIH O
COHMCKATENAX B HHTEPHETE.

3.2. COop mepCcoHaNBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISICT MHCIIEKTOP OT/ENa KaapOoB
y camoro pabotHuka. Eciam mepcoHanbHble NaHHBIE paOOTHHUKA MOXHO MOJYYUTHh TOJIBKO Yy
TPETHUX JIMII, HHCIIEKTOP YBEAOMIIAET 00 3TOM pabOTHHKA U OEpeT y Hero MUCbMEHHOE COTIIacue
Ha MOJTy4YeHHE JaHHbBIX.

3.3. COop nepcoHalnbHBIX JAHHBIX POJACTBEHHUKOB pa0OTHUKA OCYILECTBISET UHCIIEKTOP
OTZeNa KaJApoB U3 IOKYMEHTOB JIMYHOTO JieJIa, KOTOPbIE MPEACTaBII paOOTHUK.

3.4. O6paboTKa NePCOHABHBIX JAHHBIX COMCKATENICH BEACTCS MCKIFOUYUTEIIBHO B IICIISAX
OIIpeJIeTICHUs] BOBMOYKHOCTH MX TPYIOYCTPOMCTBA.

3.5. O6paboTKa MEepCOHANBHBIX JaHHBIX PAOOTHHKOB BEACTCS MCKIFOUUTEIHHO B IEJISAX
obecrieueHuss ~ coOnroJeHHss  3akoHomarenscTBa  P®,  coxmeiictBus  paboTHHKaM B
TPYAOYCTPOICTBE, TONyYeHUH O0Opa3oBaHUs, MPOABIDKEHUH MO CIIy)KOe, oOecredeHus HX
JUYHOW O€30MacHOCTM M COXPAaHHOCTH HMYIIECTBA, KOHTPOJIA KOJMYEeCTBA M KayecTBa
BBITOJIHIEMOW UMH PabOTHI.

3.6. OOpaboTka MepCOHATBHBIX MJAHHBIX POACTBEHHHKOB pPaOOTHUKOB BeJETCS
UCKJTFOUUTENIFHO B IIETISIX 0OecreueHusl COONI0ICHHs 3aKOHOAaTebeTBa PO, peanuzanum mpas
paOOTHUKOB, TMPEIyCMOTPEHHBIX TPYIOBBIM  3aKOHOJATE€IbCTBOM M  HHBIMH  aKTaMH,
COJIep KAITMH HOPMBI TPYIOBOTO TIPaBa.

3.7. Coop n 00paboTKa MEpPCOHAIBHBIX JAHHBIX, KOTOPbIE OTHOCATCSA K CIELUAIbHOM
KaTeropuu (CBEJCHUSI O PAacOBOM, HAI[MOHAIBHOW MPHHAIEKHOCTH, TOJUTHYECKUX B3TISIIAX,
PETUTHO3HBIX WM  (PUIOCOPCKUX YOSKICHHUAX, COCTOSIHUM 3]I0pOBbsl, MHTHUMHOM KU3HH)
BO3MOYKHBI TOJIBKO C COTJIACHs CyObEKTa IIePCOHANBHBIX JTaHHBIX JTMOO0 B CIEIYIONINX CITydasix:

— MepCOHAIbHBIE IaHHbIE O0IEOCTYIIHBI;

— 00paboTKa MepCOHATBFHBIX AAHHBIX BEAETCS B COOTBETCTBHH C 3aKOHO/ATEIIHCTBOM O
rOCYyJapCTBEHHOH COLMAIBHOW TOMOIIM, TPYIOBBIM 3aKOHOJATEIBCTBOM, TMEHCHOHHBIM
3aKoHOAAaTeIbCTBOM P®D;

— 00paboTKa MepCOHAJIBHBIX JAHHBIX HEOOXOAMMA JUISl 3aLUTHI KU3HU, 30POBbS WU
WHBIX KU3HEHHO BOKHBIX MHTEPECOB CyOBEKTa MEPCOHAIBHBIX JAHHBIX JIMOO JKU3HH, 3I0POBBS
WIA WHBIX >KU3HEHHO BAXKHBIX HMHTEPECOB JPYIHX JIMI, a MOJY4YUTh cOrjacue y cyObekTa
NIEPCOHATBHBIX JTAHHBIX HEBO3MOXKHO;

— 00paboTKa MEepCOHANBHBIX JAHHBIX BENETCS B MEIUKO-IPOMMIAKTUYECKUX IIENAX, B
ENSX YCTAaHOBJICHUSI MEAUIIMHCKOTO IMAarH03a, OKa3aHUs MEIUIIMHCKUAX M MEIUKO-COIHATBbHBIX
yCIOyr TpU  YCIOBUH, YTO 00pabOTKy NEpCOHAJbHBIX JaHHBIX OCYILECTBIISET JIUIIO,
poeCCHOHATHFHO 3aHUMAIOIIEECs] MEAUIIMHCKON IESATETFHOCTHIO U 00SI3aHHOE B COOTBETCTBUU
C 3aKOHO/1aTeNbCTBOM P®D coxpaHATh BpaueOHYIO TaliHy;

— 00paboTKy NEepCOHANbHBIX MaHHBIX pErjIaMEHTHPYET 3aKoHOoIaTenbcTBO PD 00
00opoHe, 0 6e30IaCHOCTH, O MPOTUBOJACHCTBIH TEPPOPU3MY, O TPAHCIIOPTHOM O€301MacHOCTH, O
IPOTUBOACHCTBUHN KOPPYIIUH, 00 ONepaTuBHO-PO3BICKHON JIEATENBHOCTH, 00 UCTIOTHUTEIBHOM
HPOU3BOICTBE JTHOO YroJIOBHO-UCIIOIHUTEIBHOE 3aKOHOIATENbCTBO PD.




3.8. Coop u 006paboTKa MEpCOHATBHBIX NAHHBIX POJICTBEHHUKOB PaOOTHHUKOB, KOTOpbIC
OTHOCSITCSl K CHEIHabHOM KaTeropuu (CBEeIEHUsI O PacOBOM, HAIIMOHAIBHOMN MPUHAIJICHKHOCTH,
HNOJUTUYECKHUX B3IIIAJAX, PEIIMTHO3HBIX MM (PUIOCOPCKUX YOSKICHHUSIX, COCTOSHIUM 3/I0POBbS,
WHTUMHOM KHU3HU), HE JOIYCKAIOTCS.

3.9. Coop u o00OpaboTKa NEPCOHANBHBIX MAHHBIX COWICKAaTelled, paOOTHUKOB W HX
POJICTBEHHUKOB O UJIEHCTBE B OOIIECTBEHHBIX OObEIUHEHHSIX WIN MPOQPCOIO3HOM ACSITETbHOCTH
HE JIOMYCKAIOTCA, 32 HCKIIFOUCHUEM CITy4YaeB, MPElyCMOTPEHHBIX (heaepaTbHbIMU 3aKOHAMHU.

3.10. Jluunble pAena, TPYAOBbIE M MEIUIIMHCKUE KHIKKM PaOOTHHUKOB XpaHITCS B
OyMa)KHOM BHJIE B ManKax B KaOMHETE 3aBEAYIOIIETO B CIICIUATLHO OTBEICHHON CEKIUH cerda,
00ecrevynBaroIIero 3aluTy OT HECAaHKIIMOHUPOBAHHOTO IOCTYIIA.

3.11. JlokyMeHTHI, cozieprKalne JUUHYy0 HHPOpMaIuio o paboTHUKE, KpOME YKa3aHHBIX
B niyHKTe 3.10 [TonoxeHnus, XpaHsarcs B OyMa)KHOM BHJIC B OTJieJie KaJpoB B kabuHere Ne 3 u B
AJIEKTPOHHOM Buje B nH(popmanronHoi cucteme «1C: 3apruiara u Kaapb».

3.12. JIoKyMeHTBhI COHUCKAaTels, KOTOPBhIA HE ObLT TPYAOYCTPOCH, YHUUYTOXKAIOTCS B
TEUEHUE TPEX JHEH C MOMEHTA MPUHSTHS PelIeHUs 00 0TKa3e B TPYJAOYCTPOMCTRBE.

3.13. JIokyMeHTHI, cofepxKallire rnepcoHaibHble JaHHbIe PAOOTHUKOB U POJCTBEHHUKOB
PabOTHUKOB, MOAJIEKAT XPAHEHUIO U YHUUTOXKEHHUIO B CPOKU U B MOPSJKE, MPEyCMOTPEHHbIE
HOMEHKJIATYpPO JIeNl U apXUBHBIM 3aKOHOJATENIbCTBOM PD.

3.14. PaGoTHMKHM BHpaBe TpeOOBaTh HCKIIOUEHHS WJIM WCHPABICHUS HEBEPHBIX WIH
HEMOJHBIX TEPCOHAIBHBIX JaHHBIX, a TakXKe JMJaHHBIX, 00pabOTaHHBIX C HAPYLUICHUSIMU
TpeboBanuit TpymoBoro kojekca win MHOTO (perepaibHOTO 3aKOHA.

3.15. OcymecTBIATh TPAHCTPAHUYHYIO IIepeady NepcoOHaNbHbIX JaHHbIX.

[lepconanbHble JaHHBIE OLIEHOYHOI'O XapakTepa paOOTHUK BIIpaBe JONOJHUTH
3asBJICHUEM, BBIPAKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUSI.

[To TpebGoBanuto padbotHuka MBJIOY 00s3aHO M3BECTUTH BCEX JIUIL, KOTOPHIM paHee
ObUIH COOOIIEHBI HEBEPHBIE UM HEMOJIHbIE IEPCOHANBHBIE JaHHBIE 3TOr0 pabOTHHKA, 000 BCEX
MPOU3BEIEHHBIX B HUX UCKIIOYEHMSIX, UCTIPABICHUSIX I JJOTIOJHEHHUSX.

4. locTyn K NepCOHATbHBIM TaHHBIM

4.1. locTyn K IepCOHAILHBIM JJAHHBIM COMCKATEJIsI UMEIOT:

— 3aBEJIYIONIUI — B TTOJIHOM 00BEME;

— UHCIIEKTOP OT/eJ1a KaJpOB — B ITOJIHOM 00BEME;

— IETIOTIPOU3BOIUTENH — B TIOTHOM OOBEME.

4.2. JlocTyn K epCOHAILHBIM JJAHHBIM pa0OTHUKA UMEIOT:

— 3aBEJIYIOLIUI — B TTOJIHOM 00BEME;

— UHCIIEKTOP OT/eJia KaJpoB — B IOJIHOM 00BEME;

- CTaplIMi BOCIHTATENb - MEPCOHAIbHBIE JIaHHbIE MEJAroroB, BOCIUTAHHUKOB U HUX
poauTeneit;

— OTBETCTBEHHBIN 3a BeJeHHe Talenst ydera pabodyero BPEeMEHH — B O00BbEME JaHHBIX,
KOTOpbIE HEOOXOAWMBI JUIsl OIUIATHl TPYyJa, YIUIAThl HAJIOTOB, B3HOCOB, TMPEIOCTaBICHUS
CTAaTHUCTUYECKOW WHGOpMAIMU H BBHIMOJHEHHWs] HWHBIX O0S3aTelNbHBIX JUIs paboTomarens
TpeOOBaHMIT 3aKOHOJATENHCTBA TI0 OYXTAITEPCKOMY, OFO/PKETHOMY M HAJIOTOBOMY Y4ETY.

4.3. JlocTyn K IEpCOHABHBIM JIAHHBIM POJICTBEHHUKOB pa0OTHHUKA UMEIOT:

— 3aBEIYIONINNA — B TIOJITHOM 00BbEME;

—MHCIIEKTOp OTJeNa KaJ[pOB — B MOJTHOM 00BEME;

— OTBETCTBEHHBIN 3a BeJeHHe Talenst ydyera paboyero BpeMEHM — B O00bEME JaHHBIX,
KOTOpBIE HEOOXOAUMBI ISl 0OecIiedeH s COOTIOICHUS 3aKoHOoqaTenbcTBa PD, peanuzanuu mnpas
paboOTHMKA, MPEIyCMOTPEHHBIX TPYIOBBIM  3aKOHOJATENLCTBOM W  UHBIMU  aKTaMH,
CoJIepKaIIMMU HOPMBI TPYAOBOIO MpaBa.

4.4. TlepeuyeHs null, TOMYIICHHBIX K 00pabOTKE MEPCOHAIBHBIX JAHHBIX COMCKATENICH W
pabOTHUKOB, YTBEep)KIaeTcs mpuka3oM 3aseaytomero MBJIOY.



5. Ilepeaaya nmepcoHaNbHBIX JAHHBIX

5.1. Padoraukn MBJIOVY, umeromye OOCTyn K NMEPCOHATBHBIM JaHHBIM COHMCKATENEeH,
pabOTHUKOB U POJCTBEHHUKOB PaOOTHUKOB, IPHU Nepefaye dTHX JaHHBIX JOJDKHBI COOJIIOIATh
CIIeAYIOIIHE TPeOOBaAHUS:

5.1.1. He nepenaBath M HE paclpoCTpaHATh NEPCOHAIbHBIE JaHHbIE 0€3 MUCBMEHHOIO
coryiacusi CyObeKTa epcoHabHBIX JaHHBIX, 32 UCKIIOUEHUEM CIIy4aeB, KOTAa 3TO HEOOXOIUMO:

— 7S IPeAYNPEeXIeHUs. YIpo3bl KHU3HH U 3/10pPOBbI0 CyObEKTa MEPCOHATIbHBIX JaHHBIX,
€CJIN MIOJIyYUTh TAKOE COTJIaCe€ HEBO3MOXKHO;

— JUISl CTATUCTUYECKUX MM UCCIIE0BATEIbCKUX Lenel (Ipyu 00e31MuuBaHuN);

— B CIIyYasx, HaPSAMYIO IIPETYCMOTPEHHBIX (heiepaibHbIMU 3aKOHAMHU.

5.1.2. IlepenaBath 0e3 cornacusi cyObeKTa NEPCOHAIbHBIX JAaHHBIX HH(DOpPMALUIO B
rOCYJapCTBEHHbIE M HErOCYJapCTBEHHbIC (YHKUIMOHAIbHBIE CTPYKTYpPhl, B TOM 4YHCIE B
HAJIOTOBbIE MHCMEKIMH, (POHJBI METUIMHCKOIO M COLMAIBHOTO CTPAaXOBaHMs, NEHCUOHHBIN
(GoHJ, MPaBOOXPAHUTENIbHBIE OpraHbl, CTPaXOBbIE€ AareHTCTBA, BOCHKOMATbl, MEIUIIMHCKUE
OpraHu3aly, KOHTPOJIbHO-HA30pHbIE OPIraHbl IPU HAJIMYUU OCHOBAHUH, MIPETyCMOTPEHHBIX B
(denepanbHbIX 3aKOHAX, WM 3alpoca OT JaHHBIX CTPYKTYp CO CCBUIKOM Ha HOpPMAaTHUBHOE
IIPaBOBOE OCHOBAHUE JUIS ITPEIOCTABICHUS TaKOH MH(DOpMAIUH.

5.1.3. Pasmemniate 6e3 coriacusi pabOTHHKOB B HENsAX obecneueHus] WHGOPMAIIMOHHOK
otkpbiToctd MBJIOVY Ha odunmansuom caiite MBIOVY:

5.1.3.1. Uudopmanuto o 3aBeayromieM MBJIOVY ero 3amecturensx, B TOM YHUCIIE:

— (haMUITHI0, UMSI, OTYECTBO (ITPU HATHYHH);

— JIOJKHOCTb;

— KOHTaKTHbIE Tele(OHBI;

— aJpec NEKTPOHHOM MOYTHI.

5.1.3.2. Vudopmanuo O NEPCOHAIBHOM COCTaBe MENarormyeckux pabOTHUKOB C
yKa3aHHWEM ypOBHS 00pa30BaHUsl, KBAIM(UKAIIMK U OTbITa pabOThI, B TOM YHCIIE:

— (pamMuMIo, UMS, OTUECTBO (MIPU HATUYHH);

— 3aHUMAEeMYIO JIOJDKHOCTD (JJOJIKHOCTH);

— YUEHYIO CTeNeHb (MpH HATUYUH);

— y4eHoe 3BaHue (TIpU HAIUYUK);

— HaMMEHOBaHHe HaIpaBJIeHUs OJArOTOBKU U (MJIN) CIIEIUAIbHOCTH;

— JIaHHBIE€ O TOBBIINICHUU KBaIU(PUKAUUU U (MIU) TpOo(hecCHOHATBHON MEepernoAroToBKe
(Ipu HATTUYHH);

— 00muii cTax paboThI;

— cTaxk paboThI IO CHEIHATLHOCTH.

5.1.4. llepenaBath nepcoHaNbHbIE TaHHBIE MPEICTABUTENAM PAOOTHUKOB U COMCKATeNei
B MIOPS/IKE, YCTaHOBIECHHOM TpyI0BBIM KOJIEKCOM, OTPAaHUYMBAs 3TY HHPOPMALIUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH, KOTOpPble HEOOXOIUMBI JUIsl BHIOJIHEHUS! (DYHKIUI MpPECTaBUTEINS,
MOTBEPKIEHHBIX JTOKYMEHTAIBHO.

5.2. Tlepenaua nepcoHANbHBIX JTAaHHBIX COHMCKaTeNel, paOOTHUKOB M MX POJCTBEHHUKOB
pabOTHUKOM OJHOTO CTPYKTYPHOTO TMOjpa3fefeHus paOOTHUKY JpPYroro CTPYKTYpHOTO
MOJIpa3/ieNIeHUsl OCYIIECTBISETCS B MOPSJIKE U Ha YCJIOBUSAX, ONPEIEICHHBIX JOKAJIBbHBIM aKTOM
MB/IOV.

5.3. Jluma, KOTOpBIE MOTyYarOT MEPCOHATBHBIE TAaHHBIE, JOJDKHBI OBITh MPEIYTPEkKICHBI
O TOM, YTO 3TH JaHHble MOTYT OBITh MHCIOJB30BaHbI JIUIIb B IENAX, JJS KOTOPHIX OHHU
coobmiensl. 3aBeayromuit MB/IOY u ymonHomoueHHble UM JMIla BIpaBe TpeOOBaTh
MOATBEP>KICHUS UCIIOJTHEHMSI 3TOT0 MpaBUJIa.



6. Meps! o0ecrieyeHust 0€30aACHOCTH NMEPCOHATBHBIX JaAHHBIX

6.1. K ocHOBHBIM MepaM obecrieueHus1 6e30MaCHOCTH NMepCOHANbHBIX NaHHBIX B MBIOY
OTHOCSITCA:

6.1.1. HazHayeHne OTBETCTBEHHOTO 3a OPraHMU3alnI0 00pabOTKU NMEPCOHATBHBIX JAHHBIX.
B 00s3aHHOCTH OTBETCTBEHHOI'O BXOAUT OpraHu3anus oOpabOTKM NEPCOHAIBHBIX JaHHBIX,
o0y4eHHe M HMHCTPYKTaX paOOTHHKOB, BHYTPEHHHUH KOHTpoOJb 3a cobmronenuem B MB/IOY
TpeOOBaHUI 3aKOHO/IATENILCTBA K 3aIUTE IEPCOHATIBHBIX JAHHBIX.

6.1.2. U3nanne nmonutuku oOpabOTKH MEPCOHANBHBIX AAHHBIX M JIOKAJIBHBIX AKTOB II0
BOIPOcaM 00pabOTKHU MEPCOHANIBHBIX JTAHHbIX.

6.1.3. OznHakomiieHHEe pPaOOTHUKOB, OCYIIECTBIIAIONUX OOPaOOTKY IEepPCOHATBHBIX
JAHHBIX, C TOJIO)KEHUSIMH 3aKOHOJATEIbCTBA O IEPCOHAIBHBIX [aHHBIX, B TOM YHUCIE C
TpeOOBAaHUSAMH K 3allUT€ IEPCOHANBHBIX JaHHBIX, MOJIUTUKOH 0OpabOTKM IepCcOHATBHBIX
JAHHBIX U JoKanbHbIMU akTaMu MBJIOVY 1o Bonpocam 06pabOTKH NEPCOHANBHBIX JaHHBIX.

6.1.4. Onpenenenue yrpo3 0€30MacCHOCTH MEPCOHAIBHBIM JaHHBIM IPU UX 00paboOTKe ¢
UCIIOJIb30BAaHUEM CPEJICTB aBTOMATU3ALMU U pa3paboTKa Mep MO 3allUTe TAKMX MEePCOHAIbHBIX
JTAHHBIX.

6.1.5. YcraHoBiieHMe MpaBUJ JOCTYIA K MEPCOHAIBHBIM JaHHBIM, 00pabaThIBa€MbIM C
HCIIOJIb30BAaHUEM CPEJCTB aBTOMATU3ALMM, & TAK)XKE PETUCTpalMs U ydeT BceX JIeHCTBUM,
COBEPILAEMBbIX C IE€PCOHAIBHBIMU JAaHHBIMU B HH(OPMALMOHHBIX CHCTEMax, KOHTPOJb 3a
NPUHUMAEMbIMA MEpaMH MO OOECIEeYeHHI0 O€30MacHOCTH TEPCOHANBHBIX JAHHBIX W YPOBHS
3alIMIEHHOCTH UHPOPMALIMOHHBIX CUCTEM.

6.1.6. YueT MallluHHBIX HOCUTENIEH MIEPCOHANbHBIX JaHHBIX.

6.1.7. IIpoBeneHne MeponpusATHI IpH 0OOHAPYKEHUH HECAHKIIMOHUPOBAHHOTO JIOCTYIIA K
NEPCOHAIBHBIM JIaHHBIM, 00pa0aThIBAEMbIM C UCIIOJIB30BAHUEM CPEJICTB aBTOMATU3AllUH, B TOM
YHCcI€ BOCCTAaHOBJEHHWE MEPCOHAIBHBIX JaHHBIX, KOTOpbIE OBLIM MOJU(PHUIMPOBAHBI MU
YHUUYTOKEHBI BCJIEACTBHE HECAHKIIMOHUPOBAHHOTO JJOCTYMA K HUM.

6.1.8. OueHka Bpena, KOTOPbI MOXKET OBITh NMPUYMHEH CYOBEKTaM MEepCOHATIbHBIX
JaHHBIX B CIy4yae HapyIIEHUs 3aKOHOJATENbCTBA O IE€PCOHAIBHBIX JAHHBIX, OIEHKa
COOTHOILIEHUS YKAa3aHHOT'O BpeJa U MPUHUMAEMBIX Mep.

6.1.9. Bayrpennuii KOHTpOJb U (WJIM) ayIUT COOTBETCTBUS OOpPaOOTKH TMEPCOHATLHBIX
JTAHHBIX TPEOOBAHUIM 3aKOHOIATEILCTBA.

6.1.10. [Tybnukamus MOMUTHKA 0OpaOOTKU MEPCOHAIBHBIX JAHHBIX U JIOKAIHHBIX aKTOB
10 BOMpocaM 00pabOTKH NMEePCOHANIBHBIX JJAHHBIX Ha opuiraibHoM caiite MBJIOY.

7. OTBEeTCTBEHHOCTEL

7.1. Jluua, BUHOBHBIE B HapyIIEHUH HOPM, DPETYIHPYIOIUX 00pabOTKy W 3aIIUTy
MEPCOHAIBHBIX JAHHBIX COMCKATeJell Ha BaKaHTHBIE NOJKHOCTH, PaOOTHUKOB, B TOM YHCIIE
OBIBIIMX, ¥ UX POJCTBEHHHUKOB, TIPHUBIEKAIOTCS K AUCHUIUVIMHAPHOW M MaTepuaIbHON
OTBETCTBEHHOCTH, a B CIIy4asX, YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM P®, — Kk rpaxmaHcko-
[IPaBOBOM, aJIMUHHUCTPATUBHOM M YIrOJIOBHOM OTBETCTBEHHOCTU B IOPSAAKE, YCTAHOBJIECHHOM
beneparTbHBIMA 3aKOHAMH.

7.2. MopasbHbIIl Bpell, NPUYMHEHHBIM COMCKATeNsIM Ha BAaKAHTHBIE JIOJKHOCTH,
paboTHUKaM, B TOM 4ucie OBIBIIMM, M MX POJACTBEHHHMKAM BCIEACTBHE HapyLICHHs UX IpPaB,
HapyLIeHUs paBui 00pabOTKU MEPCOHATBHBIX JaHHBIX, & TAKXKe HECOOMIOeHNS TPeOOBaHUH K
3aIATE TEPCOHAIBHBIX JAaHHBIX, IOMJICKAT BO3MEIICHUID B TMOPSAKE M Ha YCIOBUSAX,
IIPEAYCMOTPEHHBIX 3aKOHOAATeIbCTBOM P®d. Bo3melmenrue MOpaibHOro Bpefa OCYLIECTBISAETCS
HE3aBUCHMO OT BO3MEIEHHS UMYILIECTBEHHOI'O BPE/la U IOHECEHHBIX CyOBEKTOM MEPCOHAIBHBIX
JTAHHBIX YOBITKOB.
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