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INOJIMTUKA

06pa6OTKI/I NEPCOHATIBHBIX JAHHBIX MYHUIIUITIAJIBHOT'O 6IOI[)K€THOF0 JOIIKOJIBHOT'O
o0pazoBaTenbHOro yupexaeHus netckuit caa Ne 41«[loacHeKHUKY» MYHUIUITATIBHOTO
00pa3zoBaHus TOPOJI-KypopT AHarma

1. O01mme moJ10KeHus

1.1. Tlonutuka 0OpaOOTKM TNEPCOHAIBHBIX JIAHHBIX  MYHHUIUNAIBHOIO  OIOJHKETHOTO
JOIIKOJIBHOTO ~ 0Opa3zoBaTellbHOTO  yupexkaeHus jgerckmii  cany Ne  4l«llomcHexHUK»
MYHUIMIAIBHOIO 00pa3oBaHUs ropoa-KypopT AHana (nanee — [lomuTuka) onmpenenser uenu
00pabOTKM MEPCOHANBHBIX JTAHHBIX, KATETOPHH U TepeueHb 00pabaThIBAEMBIX MEPCOHAIBHBIX
JTAaHHBIX, KaTeropuu cyOBEKTOB, NMEPCOHANIbHBIE JaHHbIE KOTOPHIX 00pabaThIBalOTCS, CIOCOOBI,
CPOKM HX OOpabOTKM U XpaHEHUs, MOPSJAOK YHMUTOKEHHUS NEPCOHAIBbHBIX JaHHBIX IMpU
JOCTIDKEHUM 1esiell X 00paOOTKM WIM NpU HACTYIUIGHMH HHBIX 3aKOHHBIX OCHOBaHHMH B
MYHUIIMIIAJIbHOM OFO/I)KETHOM JOUIKOJIBHOM 00pa30BaTEIbHOM yupexkaeHuu aerckuid caa Ne 41
«[TocHEXHUK» MYHHIIMIIATBHOTO 00pa3oBaHus TOpoI-KypopT AHana (fanee — Jlerckuii can).

1.2 JloxkaibHble HOpPMATUBHBIE aKTHl M HMHBIE JOKYMEHTBI, perjaMeHTHpPYIOIIHe 00paboTKy
NEepCOHAIBHBIX JaHHBIX B JleTckoMm cajy, pa3pabaTheIBatoTCs ¢ yueToM nosnoxeHuit [lonuruku.

1.3. HdeiictBue [TonmuTuku pacnpocTpaHseTcs Ha epcoHalbHbIE JaHHBIE, KOTOpble [leTckuil cajn
00pabaTbIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCTOIb30BaHUS CPE/ICTB aBTOMATHU3ALINH.

1.4. B Ilonutuke UCTIONb3YyIOTCA CIAEYIOLINE TOHATHS:

e TIEpCOHAJIbHBIE JTaHHbIE — J00as MHGOpPMaIUsl, OTHOCSILIASACSA MPSMO HIIM KOCBEHHO K
OIpeJIeJIECHHOMY HJIU OlpelensieMoMy (pu3ndecKoMy JHUIY (CYOBEKTy NepCOHAIbHbIX
JTAaHHBIX );

NEepCOHANbHbIE JlaHHbIE, pa3pelIeHHble CYOBEKTOM MEPCOHAJIBHBIX JaHHBIX IS
pacrnpocTpaHeHus, — IEpCOHaIbHbIE JAaHHBIE, JOCTYI HEOTPAHUUYEHHOTO Kpyra JIMIl K
KOTOPBIM IPEJOCTaBIEeH CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IyT€M JIaud COrjlacus Ha
00pabOTKy MEepCOHATbHBIX JAHHBIX, Pa3pelIeHHbIX CYyOBEKTOM MEPCOHATIBHBIX JaHHBIX
JUI PAcIpOCTpaHEHMs] B TOpSAAKE, MpenycMOTpeHHOM @DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3akoH);

orepaTop MEepCOHANBHBIX JaHHBIX (omepatop) — [leTckuil caj — IOpUIUYECKOe JIMIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYIMMH JIMI[AMH OpraHusyoomiee u (Uiu)
oCylLIeCTBIsIONIee 00pabOTKY MEpPCOHANBHBIX JIAaHHBIX, OIpeJeoNnee Lenu
00pabOTKH TMEepPCOHATbHBIX JAHHBIX, COCTaB MEPCOHANbHBIX JAHHBIX, MOAJEKAIIUX
00paboTke, neicTBHA (ONepaluu), COBEpIIAEMbIE ¢ IEPCOHATBHBIMH JAHHBIMU;
00paboTKa TEepCOHATBHBIX JaHHBIX — JeHCTBUE (Omepaius) WIH COBOKYITHOCTh
neicTBuil (omepanuii) ¢ TEPCOHAIBHBIMU JaHHBIMA C UCIOJIB30BaHHEM U 0e3



UCTIOJb30BAaHUSI CPEACTB aBTOMATH3allMM, BKJIIOYas cOOp, 3alUCh, CUCTEMaTH3AIHIO,
HaKOIUIGHHE, XpaHEHue, yTouHeHue (OOHOBIIEHHWE, U3MEHEHHUE), W3BJICUCHUE,
HCIIOJIb30BaHUE,  Iiepenady  (pacnpoCTpaHEHHE,  IPENOCTaBlIEHHE,  JOCTYI),
o0e3nuuuBaHue, OJIOKUPOBaHUE, YalIeHUe, YHUUTOKECHHE,

e ABTOMATH3HMPOBAHHAs 00Pa0OTKA MEPCOHATBHBIX JAaHHBIX — 00pabOTKa MEPCOHATBHBIX
JAHHBIX C TOMOUIBIO CPEJICTB BRIYUCIUTEILHON TEXHUKHY;

e pacmpocTpaHeHHE MEePCOHAIBHBIX AAHHBIX — JIEHCTBHSA, HANPABICHHBIE HA PACKPBITHE
MIEPCOHANBHBIX JaHHBIX HEONPEIEICHHOMY KPYTY JIUIL;

e TMPENOCTaBJICHHUE NEPCOHAIBHBIX AAHHBIX — JICHCTBUS, HalpaBlIEHHbIC HAa PAcKpPHITHE
MEPCOHANBHBIX JAHHBIX OMpPEICICHHOMY JIUILY WIH ONPEIEICHHOMY KPYTY JIUIL;

e OJIOKMpPOBaHHE TMEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IMpeKpalieHue oO0pabOTKU
MIEPCOHANBHBIX JAHHBIX (32 UCKIIOYEHHUEM CITy4yaeB, eciik o0paboTka HeoOxoauma Juis
YTOYHEHHSI IEPCOHATBHBIX JaHHBIX );

e YHUYTOXEHHE NMEPCOHAIBHBIX JaHHBIX — JICUCTBUS, B PE3YyIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ BOCCTaHOBHTH  COAEp)KaHHWE  IEPCOHATIBHBIX  JAHHBIX B
MH(OPMALIMOHHON CUCTEME MEPCOHANbHBIX JAHHBIX U (WIH) B pe3yabTaTe KOTOPBIX
YHUYTOXKAIOTCS MaTepHabHbIE HOCUTEIH MTEPCOHATIBHBIX JaHHBIX;

e 00e3MMYMBAHME T[EPCOHATBHBIX MJaHHBIX — JEHUCTBUS, B pe3ylbTare KOTOPBIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 WCIOIb30BaHUS JIONOJHUTEIBHOW HH(OpMAIH
ONpEACNTUTh TMPUHAIICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHATBHBIX JaHHBIX;

e uHPOpPMAIMOHHAA CUCTEMa MEPCOHANBHBIX JAHHBIX — COBOKYITHOCTh COJIEP)KAILIUXCS B
0a3ax JaHHBIX MEPCOHAJBHBIX JAHHBIX H O0ECIEeYMBAIOMIMX HX O00pabOTKy
MH(OPMALIMOHHBIX TEXHOJIOTHI U TEXHHUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAs Tepenavya MepCOHAIbHBIX JaHHBIX — Iepeadya MepCOHAIbHBIX JaHHBIX
Ha TEPPUTOPUI0 HMHOCTPAHHOTO TOCyJapcTBa OpraHy BJIACTH HMHOCTPAHHOTO
roCyJapcTBa, HHOCTPAHHOMY (PH3UUECKOMY JIMITY WJIM HHOCTPAHHOMY FOPUIHYECKOMY
JUILLY.

1.5. lerckuii caj KaKk onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa:

1.5.1. CobntogaTh KOH(MUAESHINATBHOCTh IEPCOHANBHBIX JAHHBIX, @ UMEHHO HE paclpoCTPaHATh
NEpCOHAIbHBIE JaHHbIE M HE IMepeAaBaTb HUX TpPETbUM JMLaM 0e3 coriacus cyObeKkTa
NEPCOHAIBHBIX JaHHBIX MM €0 3aKOHHOI'O IPEICTaBUTENS, €CIIM MHOE HE IPELyCMOTPEHO
3aKOHOJIaTEIILCTBOM.

1.5.2. O06ecneunts CY6’BGKTaM NEpCOHANIBHBIX JAaHHBIX, HWX 3dKOHHBIM MPCACTABUTCIIAAM
BO3MOXHOCTb O3HAaKOMJICHUA C JOKYMCHTaAaMHM MW  MaTc€puajliaMu, COACPKAINUMU  HUX
MNEPCOHAIBHBIC JAHHBIC, €CJIN MHOC HC NIPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3zbsacHaTh Cy6’LeKTaM NEPCOHATIbHBIX HNAHHBIX, HWX 3aKOHHBIM [PCACTABUTCIISAM
IOPUINYCCKHUEC ITOCIICACTBUA OTKa3a MPEAOCTABUTD IIEPCOHATIBHBIC TAHHBIC.

1.5.4. brokupoBaTe MM yIalsTh HENpaBOMEpPHO oOpabaThIBaeMble, HETOUYHBIE MEPCOHAIBHBIC
JaHHbIe JTU00 0OecTIeynTh UX OJIOKUPOBAHUE WIIN YIAJICHUE.

1.5.5. Tlpekpatuth 00pabOTKYy M YHHUYTOXHUTH WU OOC3TUYUTH MEPCOHATBHBIE TaHHBIC JIMOO
o0ecreunTh MpeKpaieHne o0pabOTKM M YHMUYTOXKEHHE WIM 00€3TMYMBaHUE MEePCOHAIBHBIX
JAHHBIX MPH JOCTKEHUHU 1IETTH UX 00pabOTKH.

1.5.6. IlIpekpatuth 00paOOTKYy TMEPCOHATBHBIX JAaHHBIX WU OOECIEeUUTh MpEeKpaIicHue
06p&60TKI/I NEPpCOHANIBHBIX HOAaHHBIX B CJIydac OT3bIBa CYG’beKTOM NEpCOHAIBHBIX JAaHHBIX



coriacus Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIM UHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOPOHON KOTOpPOT0, BBIFOJONPUOOpETaTENIeM WIM TMOPYYUTEIEM [0 KOTOPOMY SIBIISIETCS
CyOBEKT EPCOHABHBIX JAHHBIX, UM UHBIM COTJIAIICHHEM MeX 1y JleTCKuM cajjoM U CyOBeKTOM
MIEPCOHAJIbHBIX TAHHBIX.

1.5.7. llpuHumath Mepbl, HEOOXOAMMBIE M JIOCTATOYHBIC JJIsi OOECHEYEHHUs BBIOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M TMPHUHATHIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH.

1.6. leTckuii can BOopase:

1.6.1. CaMoCTOSATENBHO ONPENENIATH COCTAB U EPEUEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX JIJIS
oOecricueHHs BBIMOJHEHNS OO0S3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM M TPHHATHIMH B
COOTBCTCTBUHM C HUM HOPMATUBHBIMH IIPABOBLIMU A4AKTaMH, C€CJIM HHOC HC IPCAYCMOTPCHO
3aKOHO/IaTEIILCTBOM O TIEPCOHAIBHBIX TAaHHBIX.

1.6.2. Hcnons30BaTh INCPCOHAJIIBHBIC JTaHHBIC CY6I>€KTOB INCPCOHAJIBHBIX JaHHBIX 0e3 ux
corjacud B Clly4dasax, IpCAyCMOTPCHHBIX 3aKOHOAATCIIbLCTBOM.

1.6.3. IlpenoctaBiATh NEpPCOHAIBHBIE JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX MAHHBIX TPETHUM
JMLAM B CITy4asix, IPEeAyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. Ilopyuntph 00pabOTKYy NEPCOHANBHBIX JAaHHBIX APYrOMY JIMIy C COTJacus CyObeKTa
NEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE NPEAYCMOTPEHO (helepaibHbIM 3aKOHOM, Ha OCHOBaHUU
3aKJIF0YaeMOT0 C 3TUM JIMLOM JoroBopa. JIumo, ocymecTisioniee 00paboTKy NepCOHaATbHBIX
JAHHBIX 1O nopyudeHuto Jlerckoro cana, 00s3aHO cOOIIOIAaTh MPUHLUIBI U IIpaBUiIa 00pabOTKU
NEPCOHAIbHBIX JaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, cO0J0aTh KOHQUIACHIIMAIBLHOCTD
NEPCOHANBHBIX JIaHHBIX, MPUHUMATh HEOOXOJMMbIE MEpbl, HalpaBlIeHHblE Ha oOecleyeHue
BBITIOJIHEHHS 00S3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, POJUTEITN BOCITUTAHHUKOB, WHBIC CYOBEKTHI MEPCOHATBHBIX JAHHBIX (Hajiee —
CYyOBEKThI IEPCOHANBHBIX TAHHBIX ) 00S13aHBI:

1.7.1. B clIydasdax, IMpEAYCMOTPCHHLBIX 3aKOHOAATCIbLCTBOM, HIPCAOCTABIIATH I[eTCKOMy cany
AOCTOBCPHBIC NICPCOHATIBHBIC TaHHBIC.

1.7.2. Tlpn u3MeHEeHUU MEPCOHANBHBIX JaHHBIX, 0OHAPYKEHUU OIMNOOK MM HETOYHOCTEH B HUX
He3aMeUTUTEIHLHO coo0marh 00 3ToM JleTckomy cany.

1.8. CyOBbeKThl epCOHANbHBIX JaHHBIX BIPaBE:

1.8.1. ITony4ars nH(pOpMAIHIO, KACAIONIIYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JTaHHBIX, KPOME
CIIy4aeB, KOT/Ia TAaKOHM JOCTYI OrpaHuyeH (eiepatbHbIMU 3aKOHAMH.

1.8.2. TpeboBarp oT JleTckoro caja yTrOYHHUTH NEPCOHAJIbHBIE NaHHbIE, OJOKUPOBATH WX WIIU
YHHUUTOXKUTh, €CIIU NIEPCOHAJIBHBIE JAaHHBIE SIBISAIOTCS HEMOJHBIMU, YCTAPEBIIMMHU, HETOYHBIMU,
HE3aKOHHO IMOJIYYCHHBIMU UJIN HE ABJIAIOTCSA HeO6XOJII/IMI)IMI/I JJIsA 3asBICHHOM neiaun O6pa6OTKI/I.

1.8.3. JlonmoHUTh mEepCOHAIbHBIE TAHHBIE OLIEHOYHOI'O XapaKTepa 3asBICHUEM, BBIPAKAIOIIUM
COOCTBEHHYIO TOUKY 3pEHHUSI.



1.8.4. OGxanoBaTh nedcTBUs WK Oe3zelicTBue JleTckoro cazma B yIOJHOMOUYEHHOM OpraHe 1o
3alIMTe MpaB CyObEKTOB IEPCOHAIBHBIX JaHHBIX WM B CY1I€OHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHUSA 00Pa0OTKH NMEPCOHAIbHBIX JAHHBIX

2.1. HpaBOBHMI/I OCHOBAaHHAMU O6pa6OTKI/I NEPCOHATIPHBIX AAaHHBIX B J_ICTCKOM canqy ABJIAIOTCA
YCTaB M HOPMATHBHBIC IIPABOBLIC AKTbI, IJId HCIOJHCHHUA KOTOPbBIX M B COOTBCTCTBHU C
KOTOpPBbIMU J_—[eTCKI/Iﬁ caJ OCyHmECTBIIACT O6p360TKy MNCPCOHAJIIbHBIX JAHHBIX, B TOM YHUCJIC:

e TpynoBoil KOJEKC, HHbIE HOPMATHUBHBIE MPABOBBIE AaKThl, COJEpKAIIUEe HOPMBI
TPYAOBOTO IPaBa;

¢ bromxeTHBIN KOIEKC;

o Hanorosesrii KojeKc;

o I'paxknaHckuii KOIEKC;

o CeMeHHBIN KOJIEKC;

o @epnepanbubiii 3aKk0H OT 29.12.2012 Ne 273-®3 «O06 obpaszoBanun B Poccuiickoit
denepanuy U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHbBIC IPABOBHIC AKTHI;

e COLMAJIBHOE, IEHCUOHHOE U CTPAaX0BOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;

e 3aKOHOJATEILCTBO B cepe 0e30macHOCTH, B TOM YHCIIE AHTUTEPPOPUCTUUYCCKOM
3alIUIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBAaHUSMH OOpPaOOTKM TEPCOHAIBHBIX NAaHHBIX B JI€TCKOM camy Takxke
SIBIISIIOTCSI JIOTOBOPBI ¢ (PU3NYECKUMU JIMLIAMHU, 3asiBJIEHUs (COrIacus, JOBEPEHHOCTH) poaUTEIeH
(3aKOHHBIX MPEACTABUTENEH ) BOCIUTAHHUKOB, corjacusi Ha 00pabOTKy MEPCOHAIbHBIX JIaHHBIX.

3. lleaiu 00padoTKH MEPCOHAJIBHBIX JAHHBIX, MX KATETOPUH U NepevyeHb, KaTeropuu
cy0OBeKTOB, IEePCOHAJIbHBIC JaHHbIEC KOTOPBIX 00padaTbIBaIOTCS, CIIOCOOBI, CPOKH HX
00padoTKU U XpaHeHU s, NOPSIAOK YHHYTOKEHHUS MePCOHATbHBIX JaHHbIX

1. Heab o0pabdoTku: opranusanus 00pa3oBaTeIbHOM JeSITeJILHOCTH 10 00Pa30BaTeIbHbIM
AOLIKOJHLHOT0 00pa30BaHMsl, TOMOJHUTEIbHBIM 00111€00pa30BaTe/JbHBIM POrPaMMaM

Kareropun [TepconanbHble JaHHBIE CrnennanbHble JaHHBIC
JTAHHBIX

ITepeuenb e (amuus, UM, OTYECTBO; CBesieHHs O COCTOSTHUU
JTAHHBIX e TIOJ; 310pPOBbS

e TPaXTaHCTBO;

e JIaTa U MECTO POXKJICHHUS;

e u3o0paxenue (pororpadus, BHUIEO);

e [IaCHOPTHBIE JJAHHBIE;

e aJpec PErUCTPaIUH 110 MECTY
KHUTEJIbCTBA;

e azapec (paKTUYECKOTO MPOKUBAHUS;

e KOHTaKTHbIE JaHHBIC,

e HHIWBHIyaJbHBII HOMEP
HaJIOTOTIJIaTE bIINKA,;

e CTPaxoOBOI HOMEP MHINBHIYaTHLHOTO
nunesoro cuera (CHUJIIC);

e CBEJEHHUs, 00pa3yroIIKecs B poLecce
peanu3anuu 00pa3oBaTeNbHON
IIPOTrpaMMBbl;




e WHBIC TIEPCOHANILHBIC TaHHBIE,
Npe0CTaBIIsIEMble (PU3NICCKUMU
JTUI[AMH, HEOOXOTUMBIC JISI
3aKITIOYCHUS ¥ UCTIOJTHEHUS JIOTOBOPOB,
WCIIOJTHEHUSI HOPM 3aKOHOJIaTEeNLCTBA B
chepe oOpazoBaHus

Kareropuun OOyuaronyecs, X poAUTENH (3aKOHHBIE MPEACTaBUTEIN )
CyOBEKTOB
Crioco6b1 ABTomaru3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATHU3AI[MH, B TOM YHUCIIE:
00paboTKu
e TIOJIyY€HHE NEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOU (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX (MX
MpeCTaBUTEINECH );
e BHECEHMs NIEPCOHAIIBHBIX JAHHBIX B )KypHAaJIbl, PEECTPhI U
MH(}OpPMaLIMOHHBIE CUCTEMBI U IOKYMEHTHI [leTckoro cana.
Cpoku B Teuenue cpoka peanuzanuu 00pa3oBaTEIbHOMN MPOrpaMMbl
00paboTKu
Cpoku B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpPOM Jies1 B 3aBUCUMOCTHU OT THIIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEpPIKATCs IIEPCOHANIbHBIC TaHHBIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS U 00€3THUNBAHHS TTEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX J[eTCKOro cajia B 3aBUCMMOCTH OT THIIa HOCUTENS MEPCOHAIBHBIX

JaHHBIX

2. lenb 00padoTku: BhINOIHeHUs] GyHKIMI U OJJHOMOYHH padoToaaTessi B TPYA0BBIX
OTHOIIIEHHSIX, B TOM 4YHCJIe 00A3aHHOCTEl 10 oXpaHe TpyAa

Kareropun [IepconasibHBIE HaHHBIE Crneunansusle | buomerpuueckue
JAaHHBIX NIEPCOHAJIBHBIE | IEPCOHAJIbHBIE
JTAHHBIE JaHHbIE
Ilepeuenn e (ammius, UMs, OTYECTBO; Csenenus o N3o00paxenue Ha
JAaHHBIX e TIOJ; COCTOSIHUM doto u
e TPaXIaHCTBO; 310POBBS BHJICO3AINCH,

e JlaTa M MECTO POXKICHHUS;
e u3o0paxenue (pororpadus);
e TIACTIOPTHHIE IaHHBKIC;

e aJpec PErUCTPaIUH 110 MECTY
JKUTEIbCTBA;

e azapec pakTUYECKOTO
MIPOXKUBAHUS;

e KOHTAKTHBIC JIAHHEIC,

e HMHJIWBHYaTbHBI HOMED
HAJIOTOILIATEIBIINKA,;

e CTPAaxoBOH HOMEpP
MHUBUAYAIBHOTO JINLIEBOTO
cuera (CHUJIIC);

e CBeleHHUs 00 00pa3oBaHUH,
KBaTU(DUKAIIHAH,

MOJIYYEHHBIX C
Kamep HaOIr0IeHUS




npodecCHOHATBLHOM
MOJATOTOBKE U MOBBIIIIEHUH
KBaJIM (hUKAIIHH;

e CEeMEHMHOE IOJ0KEHHUE,
HAJIMYUE JIeTeH, pOJICTBEHHBIC
CBSI3H;

e CBEJEHUA O TPYAOBOU
NESITEIbBHOCTH, B TOM YHUCIIE
HaJIMYMeE MOOUIPEHUH,
HarpaxJaeHud u (WIn)
JTUCIUTUIMHAPHBIX B3bICKAHHIA,

e JIaHHBIE O perucrpanuu Opaxa;

e CBEJICHUS O BOUHCKOM yYETE;

e CBeIEHUA 00 MHBATUIAHOCTH;

e CBe/eHUs 00 ylep)KaHuu
ANTMMEHTOB;

e CBEJICHUS O JIOXOJE C
MPEbIIYIIEro MecTa paboThI;

e WHBIC TICPCOHAIILHBIC JAHHBIC,
MPEIOCTaBIIsIEMbIE
pabOTHUKAaMHU B COOTBETCTBUU
¢ TpeOOBaHUAMHU TPYAOBOTO
3aKOHOJATEIhCTBA

Kareropun PabGoTHuku, kanaAMAATH HA pabOTY (COMCKATEIH )
CyOBEKTOB
CniocoOsr ABTOMaTH3UpOBaHHast 00paboTKa U 0e3 CPe/ICTB aBTOMATU3AIIMH, B TOM YHCIIE:
00paboTKu
e TIONyYECHHE NMEPCOHAIBHBIX IAHHBIX B YCTHOM U MUCbMEHHOU opme
HEINOCPEJICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHMs MEPCOHAIBHBIX JAHHBIX B )KYpPHAJbl, PEECTPHI U
MH(OpMalLlMOHHBIE CUCTEMBI U TOKYMEHTHI [leTckoro cana
Cpoxku B Tedenue cpoka neilcTBUs TPyAOBOTO JOTOBOpa. [ KaHAUIATOB — B TEUCHHUE
00paboTkH CpOKa, HEOOXOMMOTO Il PACCMOTPEHUS KaHIUAATYPhI M 3aKITIOYCHUS
TPYJIOBOIO JOrOBOpa
Cpoku B Tedenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOH J1e)1 B 3aBUCUMOCTH OT THIa
XpaHeHust JIOKYMEHTA, B KOTOPOM COJIepKaTcCs IEPCOHAIBHBIE IaHHbIE, B TOM YUCIIE B
cocTaBe TUYHBIX aei1 — 50 et
[Topsnox B cootBercTBuU ¢ [TopsaKoM YHHUTOKEHUS U 00E3TUIMBAHUSI TIEPCOHATHHBIX
YHUYTOXXEHUS | JaHHBIX JI€TCKOTO cajia B 3aBUCUMOCTH OT THIIA HOCUTEISI TEPCOHATBHBIX

JaHHBIX

3. eab 00padoTKN: peajn3anus rpakAaHCKO-NPaBOBbIX 10I0BOPOB, CTOPOHOI,
BbITOI0NIPUOOpeTaTEIeM UM MOJIydaTeaeM KOTOPbIX fABJseTcs Jlerckuii caja

Kareropun
JaHHBIX

[TepcoHanbHbIe TaHHBIE

Ilepeuenn

e (amwmius, UMs, OTYECTBO;




JAaHHBIX

e TACMOPTHHIC JAHHBIE;

e ajnpec peructpauuu U (win) GakTUYeCKOro MpoKUBaHUS;

e KOHTaKTHBIC JJAHHBIE;

e MHJMBU]IyaJbHBIA HOMEP HAJIOTOIUIATENbIINKA,

e HOMEp pacueTHOIro CUeTa;

e HOMep 0aHKOBCKOW KapThl;

e WHBIC NIEPCOHANILHBIC JaHHBIE, MPEAOCTaBIsIEMble (PU3HUECKUMU
JTUI[aMH, HEOOXOIUMBIE JUIS 3aKTFOUEHUS U UCTIOTHEHHUS! IOTOBOPOB

Kateropun KonTparenTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABTomaTtu3upoBaHHas 00paboTka 1 0e3 Cpe/ICTB aBTOMATHU3allH, B TOM YHCIIE:
00paboTKn
e TIOJIyY€HHE MEPCOHATBHBIX JAHHBIX B YCTHOM M MMCbMEHHOU (hopme
HETOCPEICTBEHHO OT CyOBhEKTOB MEPCOHAIBHBIX JIaHHBIX;
e BHECEHHs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPHI U
UH(OpPMAIIMOHHBIE CUCTEMBI M JOKYMEHTHI /leTckoro cana
Cpoxku B Teyenue cpoka, HEOOXOAMMOTO /ISl UCTIOHEHHUS 3aKIFOYEHHOTO IOTOBOpa
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOU JeT B 3aBUCHMOCTH OT THIIA
XpaHeHUs JIOKYMEHTa, B KOTOPOM COZEPIKaTCs IEPCOHATIbHBIC TaHHbIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOXKEHUS U 00€3TMUMBAHMS TEPCOHATIBHBIX
YHAYTOXXEHUS | JaHHBIX J[eTCKOTro cajia B 3aBUCHIMOCTH OT THITa HOCUTES TIEPCOHATBHBIX

JaHHBIX

4. llesab 00padoTku: obecnevyeHue 6€30MACHOCTH

Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX
ITepeuens e (amMumnus, UM, OTYECTBO;
JAHHBIX e TIaCIIOPTHBIE IaHHBIE;
e aJpec perucTpanuu U (Uiam) GakTU4ecKOro MpoXKUBAHUS;
e KOHTAKTHbIE IaHHBIE
Kareropun [ToceTurenu Jlerckoro cana
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTka u 6e3 CpeCTB aBTOMATH3AI[IH, B TOM YHUCIIE:
00paboTku
e TIOJIy4Y€HHE NEPCOHATBHBIX JAHHBIX B YCTHOM U MMCbMEHHOU (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX JTaHHBIX;
e BHECEHMs IEPCOHAIIBHBIX ITaHHBIX B XKYPHAJIbI, PEECTPBI U
MH(OPMALMOHHBIE CUCTEMBI U IOKyMEHTHI JleTckoro casia
Cpoku B Tedyenue neproaa HaxokACHUS MOCETUTENS HA TeppuTopun JleTckoro caaa

00paboTku




Cpoxku B Teuenue cpoka, yCcTaHOBIEHHOTO HOMEHKJIATYPOU el B 3aBUCUMOCTHU OT THUIIA
XpaHeHUs JIOKYMEHTA, B KOTOPOM COJIepKaTcs IIEPCOHAIbHBIC IaHHBIC, B TOM YHCIIS
MuHUMYM 30 JHEH B OTHOIICHUH 3aIUCE KaMep BUACOHAOIIOICHUS

ITopsimox B cootBercTBum ¢ [TopsakoM yHUUTOXKEHUS U 00€3THUMBAHMS [TEPCOHATBHBIX
YHMUYTOKEHUS | JaHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THIIA HOCUTENS IIEPCOHAIBHBIX
JAHHBIX

4. YcaoBus 06pabOTKU MEPCOHATBHBIX JTaHHBIX

4.1. leTtckuil caa oCylecTBIsIET cOOp, 3alUCh, CUCTEMAaTU3AIUIO0, HAKOILICHHUE,
XpaHeHWe, yTouHeHrne (OOHOBJIEHUE, M3MEHEHHWE), M3BJICUCHHUE, HCIIOJIh30BaHUE,
nepenady  (pacmpocTpaHEHHE, TNPEAOCTaBICHUE, JOCTYyM), OOe3IMYMBaHUE,
OmokupoBaHWE, YIOAJICHHE ¥  YHHYTOXKCHHE IIEPCOHAIBHBIX  JIaHHBIX B
COOTBETCTBHM C 3aKOHOJATECIHLCTBOM O IEPCOHAIBHBIX JTAHHBIX M JIOKAJTHHBIMH
HOPMATUBHBIMH akTamMu JleTCKOro caja.

4.2. Bce mnepcoHaibHble pgaHHble JleTckuii cajq ToilydaeT OT CyOBbekTa
MEPCOHANIBHBIX JIAHHBIX, a B CIIy4asiX, KOTJa CYOBEKT IMEePCOHAIbHBIX JaHHBIX
HECOBEPIIICHHOJIETHHUH, — OT €ro poauTesiel (3aKOHHBIX MPEJCTaBUTENCH ).

4.3. Ilonyyenrue o oOpabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3pEIIEHHBIX CYObEKTOM
MEPCOHANBHBIX JAaHHBIX JUISI pacnpocTpaHeHus, JleTCKui caj OCYyIIECTBISET C
COOJTIO/ICHHUEM 3aIlPETOB U YCIIOBHM, MPETyCMOTPEHHBIX 3aKOHOM.

4.4. Jlerckuii cag o6pabaThIBaeT MepcoHabHBIC JaHHBIE:
0€3 HCITOIB30BaHUs CPEJICTB AaBTOMATH3AINH;

C WCIIOJIb30BAaHUEM CPEJICTB aBTOMATH3AlUM B MPOTpaMMax W UH(OOPMAIMOHHBIX
cucremax: AUC «E-ycmyrm» «CeteBoil ropoa»

XpaHeHHe NepCOHAIIBHBIX TaHHBIX:

4.5.1. Jlerckuii cajg XpaHUT MEPCOHAIbHBIE JIAHHBIE B TEYEHUE CPOKa,
HEOOXOAMMOTO JUIsl JOCTIDKCHMsI 1elied uX o0paOOTKH, a JOKYMEHTHI,
CoJieprKalllie MEePCOHANIbHBIC JIaHHbIC, — B TEYEHUE CPOKA XPAHEHHS JOKYMEHTOB,
PEAYCMOTPEHHOTO HOMEHKJIATYPOM JIeJI, C yU€TOM apXUBHBIX CPOKOB XpaHEHUS.

4.5.2. IlepcoHanbHble JaHHbIE, 3a(UKCHpPOBAaHHbIE HAa OyMaXHBIX HOCHUTENSX,
XpaHATCS B 3alMupaeMbIX MKadax JUOO B 3aMUpPaeMbIX MOMEMICHUSIX, JOCTYN K
KOTOPBIM OTpaHUYEH.

4.5.3. IlepcoHanbHble naHHBIE, OOpabaThIiBaeMble C HCIOJb30BAHUEM CPEICTB
aBTOMAaTHU3allUU, XPAHATCS B TAKOM MOPAJKE U HA YCJIOBUSX, YTOOBI UCKIIOYHUTH
HEMPaBOMEPHBIA WM CIy4YalWHBIM AOCTyn K HHUM, YHUYTOXKEHHE, HM3MEHEHUE,
0JIOKHUpOBaHUE, KOMMUPOBAHUE, MPEAOCTABICEHHUE, PACIIPOCTPAHEHUE TIEPCOHATBHBIX




JTAaHHBIX, & TAK)KE€ WHBIC HEIPABOMEPHBIC JCHUCTBUSA B OTHOIICHUU MEPCOHAIBHBIX
JTAHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 32 00pa0OTKY MEPCOHAIBHBIX JaHHBIX B JleTckoMm cany,
MpEeKpalaroT X 00padaThIBaTh B CIEAYIOIUX CIydasiX:

JIOCTUTHYTHI LIeTTM 00pabOTKH MEPCOHANBHBIX TAHHBIX;

UCTEK CPOK ACHCTBUS corjacus Ha 00padOTKy NMEPCOHAIBHBIX JIAHHBIX;

OTO3BaHO corJyiacue Ha 00pabOTKy MEePCOHABHBIX JIAHHBIX;

00paboTKa MepCOHANBHBIX TAHHBIX HEMPABOMEPHA.

4.7. llepenaya nepcoHaIbHBIX TAHHBIX:

4.7.1. llerckuii cag obecrneunBaeT KOHPUACHIIUATBHOCTh EPCOHAIBHBIX JaHHBIX.

4.7.2. Jlerckuil caa mnepeAacT NEPCOHAIbHBIE JAaHHbIE TPETbUM JHUIAM B
CIEAYIOIINX CIIyqasix:

CY6T>€KT ICPCOHAJIBHBIX JAHHBIX OaJI COIJIaCUC Ha IICpCaady CBOUX JAHHBIX;

nepenaTh  JaHHbIE ~ HEOOXOJUMO B COOTBETCTBUM € TpeOOBaHUAMU
3aKOHO/ATEIbCTBA B PAMKAX YCTAHOBJIEHHOM NPOLIETYPHI.

4.7.3. Jletckuil caa He OCYLIECTBIIIET TPAHCTPAHUYHYIO MEpeiady NEPCOHANBHBIX
JAHHBIX.

5. AkTyanuzanusi, WUCHpPaBICHUE, YAAJICHUE U YHUYTOKEHHE MEPCOHAIBHBIX
JTAHHBIX, OTBETHI Ha 3aMPOCHI CYOBEKTOB NEPCOHATBHBIX TAHHBIX

5.1. B ciiyuae npenocTtaBiieHusi CyObEKTOM MEPCOHATBHBIX JaHHBIX, €70 3aKOHHBIM
npejcTaBuTeNieM (AKTOB O HEMOJHBIX, YCTApEBIIUMX, HEIOCTOBEPHBIX WIIU
HE3aKOHHO TMOJYYEHHBIX MEPCOHAIBHBIX JTaHHBIX JI€TCKUU caj aKTyalIu3upyer,
UCITPABJISIET, OJOKUPYET, YAAISET WIM YHUYTOXKAET MX U YBEIOMIISIET O CBOMX
NEeUCTBUSAX CyObEeKTa MEPCOHATBHBIX JAHHBIX.

5.2. Tlpu nocTwkeHuM uened oOpaOOTKU TMEPCOHATBHBIX JAHHBIX, a TaKXe B
cllydae OT3bIBa CyOBEKTOM TMEPCOHATBHBIX JaHHBIX cCOTJacusi Ha 00paboTKy
MIEPCOHAJILHBIX JTAHHBIX TMEPCOHAJBHBIC TaHHBIC TOJMJICKAT YHHUTOXCHHUIO, €CIIH
WHOC HE IPEIyCMOTPEHO JIOTOBOPOM, CTOPOHOH, noJTydaTenem
(BeITOONIPHOOpETAaTENIeM) II0 KOTOPOMY SIBIIIETCS CYOBEKT MEPCOHAIBHBIX
JTAHHBIX.

5.3. VHUUYTOXEHUE JOKYMEHTOB (HOCHUTENIEH), COJEpKAlIUX MEPCOHAJIbHbIE
JAHHbIE, TPOU3BOJUTCS B COOTBETCTBMM ¢ llOpSaKOM YHHUYTOXEHUS H



00e3TMYMBaHUS TIEPCOHANBHBIX AaHHBIX Jl€TCKOro caja B 3aBUCHMOCTH OT THIA
HOCUTEIA NEPCOHANBHBIX IaHHBIX, B TOM YHCIIE IIYTEM H3MEIbYEHHUs WIpenepe,
CTHpaHUs WK (POPMaTUPOBAHUS HNEKTPOHHOTO HOCUTEISL.

5.7. Tlo 3ampocy cyObeKTa MEpPCOHAIbHBIX JAaHHBIX WJIM €ro 3aKOHHOIO
npencrasutens Jlerckuit cam cooOmiaer emy wuHMopmarmioo o0 00paboTke
MEPCOHANIbHBIX JJAHHBIX CYObEKTa B CPOKH U B MOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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